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0B OBPABOTKE. 3AUIMTE, XPAHEHUH T TIEPEJIAYH
MEPCOHAJIbHBIX JAHHBIX PABGOTHHKOB
MBY J10 «/1HIH Ne 1»

1. O6umue noJoKeHns

1.1, Uensio aansoro Ilonomxenns fBaseTCA onpelesieHue nopsaka obpaboTky
nepcoHaNbHbIX faHHEIX paboTuikos MBY J10 «JIILIHA Ne 1» (nanee pabOTHHKOB);
obecneyerne 3alMTel mpas W csofon  pabOTHHKOB NpH oGpaboTke HX
[IePCOHANBHBIX JAHHBIX, & TAKOKE YCTAHOB/EHHE OTBETCTBEHHOCTH NOMKHOCTHLIX
JHLL, HMEIOWMX AOCTYT K NEPCOHANBHBIM JAHHBIM PabOTHHKOB, 33 HEBBIMOAHCHHE
TpeBoBanuii HOPM, PeryIHpYOUIX 0GpaboTKY i 3ALNTY NEPCOHATLHBIX AAHHBIX.

1.2, Hacrosimee mnonoskenne paspaforaso B coorsercTeui ¢ KoHcTuTyumedl
Poccniickoit ®enepauny, ['pakaaHcKuM KOASKCOM Poccniickoil  Menepauny,
KogexcoM 00 aJMHHHCTPATHBHBIX [PABOHAPYLICHHAX P®, ®deaepanbHbiM
sakoHoM o1 27.07.2006r. Neld49-03 «O6 wunbopmaumy, HHPOPMALHOHHEIX
TeXHONOIHAX K 0 3aumre nudopmaunmy, DenepanbHbIM 3aKOHOM 0T 27.07.2006r.
Nol52-®3 «O nepcoHaNbHBIX AAHHBIX», [OCTAHOBICHHEM [lpasrTenscTsa
Poccuiickoii Denepaunn ot 15.09.2008r. Ne9687 «OG yrsepaacHin [Monoxenus
06 ocobenHocTax 00pabOTKH MEPCOHAIBHBIX AAHHBIX, ocyugecTBazemoit Ge3
MCTIONB30BAHUA CPEACTS aBTOMATHIALMKY,

1.3. Tlepconaiblbie AaHHbIE OTHOCATCR K KaTeropHi KOHGDN/ICHIHANBHOH
uropMauny. PesxiM KOHQHACHIHATEHOCTH NEPCOHANBHBIX JAHHEIX CHMMaETCs B
cayuasx obe3nNIHBAHMSA HIH MO HCTEHCHHH 75 ner cpoKa XpaHeHHs, eclu HHOE He
OMpe/Ie/IeHO 3aKOHOM.

1.4. Hacrosmee TMono/keHye yTBepAIaeTcs H BBOJAHTCS B JEHCTBHE MPHKA3OM
AMpEKTOpa M SBAAETCA 00A3ATE/IbHBIM 1A MCNOAHEHHS BCEMH paboTHHKAMH,
MMEIOILIHMHE JI0CTY I K NEPCOHATbHBIM AaHHBIM,

2. [ousiTre # COCTAB NEPCONATLHBIX AAHHBIX
2.1. Tlepconanshibie nanHwe paboTHUKA - HHpopMalms, HeoOX0AHMAaR

paGoTONATEMO B CBA3H € TPYAOBLIMH OTHOLICHHAMH M KACAIOUIHECH KOHKPETHOTO
paGorruka. Mon uudopmauneii 0 paloTHHKAX NOHHMAIOTCA CBEACHH O (haxrax,



COOBITHSIX u 00CTOSTEIbCTBAX KHN3HHU pa6OTHI/IKa, ITO3BOJIAIOIIHNEC
I/IILGHTI/I(bI/IHI/IPOBaTB €ro JIMYHOCTD.

2.2. B cocTaB nepcoHaigbHbIX JaHHBIX paboTHuka BXOIAT:

aHKETHbIE U OuorpauyecKue 1aHHbIE;
3aHMMaeMas JOJKHOCTb;
CBEJICHUS O JIOJXKHOCTHOM OKJIAJIE;
[acIOPTHBIE 1aHHBIE;
aJipec perucTpanuy;
WHH;
HOMED CTPaXOBOI'O CBUIETENLCTBA;
JaHHBIE 00 00pa30BaHUY;
JAHHBIE O JETIX;
JAHHBIE O CEMEHHOM MOJIOKEHHH;
coJiepKaHUe TPYAOBOIO JIOTOBOPA;
HOJJIMHHUKH U KOIIMH IPUKA30B T10 JIUYHOMY COCTAaBY;
JUYHBIE JIEJ1a U TPYJOBbIE KHUKKHA COTPYIHUKOB;
OCHOBAHMS K IIPUKAa3aM MO0 JUYHOMY COCTAaBY;
Jena, CoJepKallhe MaTephalibl [0 TOBBIUIEHUIO KBaJU(pUKALUU U
NEPENOITOTOBKE COTPY/IHHKOB, ux aTTeCTaluH, CIIy>K€OHBIM
paccien0BaHusIM;
® KOINUHU OTYETOB, HAMPABIIIEMbIE B OPTraHbl CTATUCTUKHU.
2.3. [laHHbBIE AOKYMEHTBHI SIBISIIOTCA KOH(QUIACHUMATbHBIMH, HO YYHUTBIBas HX
MacCOBOCTh M €IUHOE MECTO OOpabOTKM M XpaHEHHS COOTBETCTBYIOIIMHA TpH]
OrpaHUYEHMs HAa HUX HE CTABUTCA.

3. O0padoTKa NepcOHATBLHBIX JAHHBIX

3.1. ITon 06paboTKOI MEPCOHANBHBIX TAHHBIX PA0OTHUKA MOHUMAETCS MOTyUYCHUE,
XpaHeHue, KOMOMHHMpOBaHHE, Nepeaadya MWid JiIo00oe Jpyroe HCIoIb30BaHHUE
MEPCOHANIBHBIX JJAHHBIX PaOOTHUKA.

3.2. B nensx obGecrieuenus mpaB U CBOOOJ YEJIOBEKA U Ipak/laHWHA pabOTOaATENb
(M ero mpeACTaBUTENH) MpU O0O0pabOTKE TMMEPCOHANBHBIX JaHHBIX pPaOOTHUKA
00si3aHbl COOTIOAATH CIAEAYIOIUE 00IIe TPeOOBAHUS:

3.2.1. O6paboTKa NEPCOHAJIBHBIX JAHHBIX PAOOTHHUKA MOXET OCYIIECTBISTHCS
UCKITIOYUTENIFHO B IeNAX OOecreueHus COOMIOJeHUST 3aKOHOB M MHBIX
HOPMATHUBHBIX TPABOBBIX aKTOB, COACUCTBHUA pPaOOTHUKAM B TPYAOYCTPOMCTBE,
OOy4eHHH W TNPOABMKEHUHU (TMOOIIPEHUHU) MO Ciyx0e, oOecrieyeHuss JTUYHOU
0e30macHOCT PaOOTHUKOB, KOHTPOJS KOJIMYECTBA M KadyeCTBA BBITIOJIHIEMOMN
paboThl U 0OecrieueHusI COXPAaHHOCTH UMYILIECTBA;

3.2.2. Tlpu onpenenenun o0beMa U CoJiepkanusi 00padaThIBAEMBIX MEPCOHAIBHBIX
JAHHBIX pPa0OTHWKA pabOTOJATENh JOJKEH PYKOBOJACTBOBaThCs KoHCTHTYyIHEH
Poccuiickoit ®@enepannu, Tpynoeim Kogekcom, «3akoHoM 00 00pa3oBaHWM B
Poccuiickoii @enepaiinn) u HHBIMU (efepaTbHbIMU 3aKOHAMU;



3.2.3. TlonyyeHue NEpPCOHANBHBIX JAHHBIX MOYKET OCYILECTBIATHCS KaK IyTEM
MPEACTABICHUS] UX CAMUM pPAOOTHMKOM, TaK W MYTEeM IMOJY4YEHHUS MX U3 HHBIX
MCTOYHUKOB,;

3.2.4. TlepconanbHbIe TaHHbIE paOOTHUKA CIEAYET MOdy4yaTh y Hero camoro. Eciu
NEPCOHANIbHBIE JaHHbIE PaOOTHUKA, BO3MOXHO, MOJYYUTh TOJBKO Yy TpETben
CTOPOHBI, TO PaOOTHHUK JIOJDKEH OBITH YBEJAOMJIEH OO0 3TOM 3apaHee U OT HEro
JIOJKHO OBITH MOJYyYEHO MUCbMEHHOE coryiacue. PaboTonarens 10OKEeH COOOMNUTD
pabOTHUKY O MLENAX, NPEANoJaraéMblX HCTOYHMKAaX M CHOCO0ax MOIy4YeHUs
NEPCOHANBHBIX JAHHBIX, a TaKXKE O XapakTepe NOMIeKalluX MOJIyYCHHIO
NEPCOHANBHBIX JAHHBIX U TOCIEACTBHIX OTKa3a pabOTHUKA JaTh MHUCHMEHHOE
corjacue Ha MX MOJIyYeHHE;

3.2.5. PaboronaTens He UMEET IpaBa MOJAy4daTb U 00padaThIBaTh NEPCOHAIBHBIE
JJaHHbIC PA0OTHUKA O €ro MOJUTUYECKUX, PEIIUTUO3HBIX U UHBIX YOCKICHUAX U
YaCTHOM KU3HU. B cioydasx, HENOCPEICTBEHHO CBSI3aHHBIX C BOIIPOCaAMU
TPYJIOBBIX OTHOIIEHUM, JTAHHBIE O YAaCTHOW >KM3HU paboTHUKa (MH(DOpMAaIus O
KU3BHENIEATEIIbHOCTH B c(epe CeMEWHbIX OBITOBBIX, JIMUYHBIX OTHOIICHHUI) MOTYT
ObITh MOJy4YeHbl M 0OpaboTaHbl paboTomaTeNeM TOJBKO C €ro MUChbMEHHOTO
corjiacus;

3.2.6. PabGoTonaTenb HE MMEET MPaBO MOJIydaTh U 00padaThIBaTh MEPCOHATbHBIC
JTaHHBIE PA0OTHHUKA O €ro WICHCTBE B OOIIECTBEHHBIX OOBEIMHEHUSX WIH €ro
pO(COIO3HON JEATEIbHOCTH, 3a HCKIIOYEHUEM CIIy4aeB, MNPEAyCMOTPEHHBIX
dbenepanbHBIM 3aKOHOM.

3.3. K o6pabotke, nepenaye U XpaHEHUIO TEPCOHAIBHBIX MaHHBIX PaOOTHHKA
MOT'YT UMETh JOCTYII COTPYIHUKU:

® KaJpOBOM CITYKOBI;

® PYKOBOJSIINE paOOTHHUKHY;

o Oyxrantepun (MBY «EVYIL»).

3.4. Mcnosib30BaHKE MEPCOHATBHBIX TAHHBIX BO3MOKHO TOJBKO B COOTBETCTBUH C
LEISMU, ONPEACIUBIIMMH UX MOJIyYCHHE.

3.4.1. IlepcoHasibHbIE JaHHBIE HE MOTYT OBITh UCIIOJIb30BAHBI B LIEJIAX NPUUYNHEHUS
MMYILIECTBEHHOTO W MOpPaJbHOrO Bpefa TpakJaHaM, 3aTpyAHEHHUS peaau3aluuu
npaB u cBobOop rpaxnan Poccuiickoii ®enepanuu. OrpaHudyeHue npas rpaxiaH
Poccuiickoit @Denepaniun Ha OCHOBE WCIMOJIb30BaHUS HMHPOpMAIMK 00 WX
COLIMAJIbHOM  TPOMCXOXKJIEHUM, O PACOBOM, HAIMOHAIBHOW,  A3BIKOBOW,
PEIIUTUO3HOM W TApTUWHOM NPUHAJICKHOCTH 3alpelieHO B COOTBETCTBUU C
3aKOHOJAaTEIbCTBOM.

3.5. [lepenaua mepcoHANBHBIX JAHHBIX PAOOTHHKA BO3MOKHA TOJBKO C COTJIACHS
pabOTHHKA WK B CIyYasx, IPSIMO MPEAYCMOTPEHHBIX 3aKOHOATEIIHCTBOM.

3.5.1. Ilpu nepenaye mepcOHaNbHBIX JAHHBIX PAaOOTHHUKA pabOTOJATENb JOJHKEH
co0Jro1aTh CIeAYIOIIe TPEOOBaAHUS:

e He coo0IaTh TNEepCcOoHaNbHBIC JaHHBIE PAaOOTHHKA TPEThel cTOopoHE 03
MUCbMEHHOIO COTJlacus pa0OTHHKA, 332 UCKIIOUEHHUEM CIydyaeB, KOTJa 3TO
HEOOXOMMO B LENSAX MPEIyNpexACHUsS YIPO3bl JKU3HH U 3J0POBBIO
paboOTHHKA, a TAKXKE B CIIydasx, yCTAHOBJIEHHBIX (efepaibHbIM 3aKOHOM;



® HE cooO0IaTh MEPCOHANLHBIE JaHHBIE PA0OOTHUKA B KOMMEPUYECKHX IIEIISIX
0€e3 ero MMCbMEHHOTO COTJIACHS;

® MPEAYNPEIUTh JIHI, MOJYYalOIIUX TEPCOHANBHBIC JaHHbIE PaOOTHHKA, O
TOM, YTO 3TH JAaHHBICE MOTYT OBITh WMCIOJB30BAaHBI JIUIIL B IENAX, IS
KOTOPBIX OHHU COOOIIEHBI, M TPeOOBATh OT ITHX JIUI[ MOATBEPKICHUS TOTO,
YTO 3TO MpaBuiIo coOmtoaeHo. JIuia, momyJaronue NepcoHaNIbHbIE TaHHbIC
paboTHUKA, 00s13aHBI COOJIIOAATh PEXKUM KOHPUICHIHAIBHOCTH. [laHHOE
MOJIOXKEHUE HE PACIPOCTpaHSICTCS Ha OOMEH MEPCOHAIBHBIMHU JTaHHBIMU
pabOTHUKOB B TIOPSIJIKE, YCTAHOBIICHHOM (he/iepaibHBIMUA 3aKOHAMU;

e paspemarth JOCTYIl K TIEPCOHAIBHBIM JaHHBIM PAOOTHHKOB TOJBKO
CTHCIMAIFHO YIOJHOMOYECHHBIM JIMI[aM, KOTOpBIE TOJKHBI HMETh IPaBO
MoJIy4aThb TOJBKO TE€ IMEePCOHAIbHBbIE JaHHbIE pa0OTHHKA, KOTOpPbHIE
HEO0OXOIUMBI ISl BBIOJTHEHUS! KOHKPETHBIX (DYHKIIHIA;

e HC 3ampamuBaTh HWH()OPMAIIUIO O COCTOSIHMM 3J0POBBS pPaOOTHHKA, 3a
UCKITIOUCHUEM TEX CBEACHHH, KOTOpPBIE OTHOCATCS K BOMPOCY O
BO3MOYKHOCTH BBITTIOJTHEHUST PAOOTHUKOM TPYJIOBOUW (PYHKITUH;

e TfepelaBaTh  IEPCOHANBHBIE  JTaHHBIE  PAa0OTHHKA  MPEACTAaBUTEIISAM
pabOTHUKOB B Tmopsiake, yctaHoBieHHOM TpymoBeiM KOmekcom, u
OTpaHUYMBATh 3Ty UHOOPMAIMIO TOJBKO TEMH MEPCOHATBHBIMHU JTAHHBIMU
pabOTHHMKA, KOTOpbIE HEOOXOAUMBI IS  BBINOJHEHUS YKa3aHHBIMU
MPEACTaBUTEIAMH UX (DYHKIIUA.

3.5.2. Ilepenaya nmepCcoOHaNbHBIX HAHHBIX OT JIEPHKATEIS WA €0 NMPEICTaBUTENEN
BHEITHEMY MOTPEOUTEII0 MOXKET JOMYCKAThCSl B MUHUMAJIBHBIX 00hEMax U TOJIBKO
B IEJSIX BBHIMOJHEHHS 3a/1ad, COOTBETCTBYIOLIMX OOBEKTHBHOW MpUYMHE cOopa
ITHX JAHHBIX.

3.5.3. Ilpu nepenaye nepcoHAIbHBIX JAaHHBIX paOOTHUKA MOTpPeOUTENSIM (B TOM
Yuciie ¥ B KOMMEPUYECKHMX LeNIAX) 3a MpeAesibl OpraHu3aluu padoroaareib He
JOJDKEH cooOIaTh 3TU JIaHHBIE TPEThEl CTOpOHE 03 NMHUChMEHHOrO COIJacus
paboOTHHKa, 3a WCKIIOYEHHEM CIydaeB, KOIJla A3TO HEOoOXOAMMO B IENSIX
OpeIyNpexaeHUus Yrpo3bl >KM3HHM U 3JI0pOBbIO pa0OTHUKA WM B CIydasx,
YCTaHOBJICHHBIX (Pe/iepaibHbIM 3aKOHOM.

3.6. Bce wmepnl koHbuaeHIMaIbHOCTU Tpu cbope, oOpabOTKe U XpaHCHHUH
NEPCOHAIBHBIX JAHHBIX COTPYAHHKA PACHPOCTPAHSIOTCSA Kak Ha OyMa)kHbIe, TaK U
Ha DJIEKTPOHHBIE (ABTOMATU3UPOBAHHBIE) HOCUTENTU UH(OPMALIHH.

3.7. He pomyckaercsa OTBe4YaTh Ha BONPOCHI, CBS3aHHBIE C Iepenadyei
nepcoHaabHON nHpopManuu no teneony uinu daxcey.

3.8. XpaHeHHe TMEpPCOHANBHBIX MAHHBIX JOJKHO MPOUCXOJIUTh B TOPSIKE,
MCKJTIOYAIOIIEM UX yTpaTy WK UX HEMPABOMEPHOE HCIOJIb30BaHHE.

3.9. Ilpu npuHATAM pEUICHWH, 3aTparuBalOIIMX HWHTEpechl pabOTHHKA,
paboTongaTenlb HE HMMEET TMpaBa OCHOBBIBATHCS Ha MEPCOHAIBHBIX JIAHHBIX
pabOTHHKA, TTOJYYEHHBIX UCKIIOYUTENIBHO B PE3ysbTaTeé UX aBTOMATU3UPOBAHHON
00paOOTKH WM 3JIEKTPOHHOro moiydeHus. Pabortomarens y4yuThIBaE€T JIMYHBIC
KayecTBa pabOTHUKA, €r0 10OPOCOBECTHBIN U AP(HEKTUBHBIN TPY/I.



4. locTyn K NePCOHAIbHBIM JaHHBIM

4.1. BHYyTpeHHUI TOCTYII.
4.1.1. IlpaBo goctyna K MepcoOHAIbHBIM JaHHBIM COTPYIHUKA UMEIOT:
® cam paOOTHHUK, HOCUTEIb JaHHBIX;
® JIpyrue COTPYAHUKHA OPTAaHU3AIUHU TIPH BHIMIOJTHEHUN UMHU CBOUX CITYKEOHBIX
00s13aHHOCTEH.

4.2. BHENIHUN TOCTYII.
4.2.1. K uncity MaccoBBIX TOTpEeOUTENEH MepCOHANBHBIX JAHHBIX BHE OpraHU3aluu
MOXHO OTHECTH TOCYJapCTBEHHBIE W HETOCY/IapCTBEHHbIE (PYHKIMOHAIbHBIC
CTPYKTYPBI:
® HAJIOrOBbIC MHCIICKIINH;
MIPaBOOXPAHUTEIIFHBIC OPTaHbI,
OpraHbl CTATUCTUKH,
BOCHKOMATHI;
OpraHbl COIMATBHOTO CTPAXOBAHUS;
MIEHCUOHHBIE (POHJIBL;

® TI0pa3/eICHIs] MyHHUIIMITAIGHBIX OPTAHOB yIIPABIICHHUSI,

4.2.2. Han3opHo - KOHTPOJIBHBIE OPTaHbl UMEIOT JOCTYI K MH(POPMAIIMH TOJIHKO B
chepe cBoeH KOMIICTCHITNH.

4.2.3. Opranuzaiuu, B KOTOPbIE COTPYAHUK MOXKET OCYLIECTBIISITh NEPEUUCICHUS
JICHEKHBIX CpEIICTB (HerocynapcTBEHHbIE MIEHCUOHHBIE dboHbI,
OJIarOTBOPUTEIBHBIC OPTaHW3AlMN, KPEIWUTHBIE YUPEKICHUS), MOTYT MOIYIUTh
JOCTYI K TTEPCOHAIBHBIM JaHHBIM PAOOTHHUKA TOJBKO B CIIy4Yae €ro MUCbMEHHOTO
paspenieHus.

4.2.4. [Ipyrue opraHusaium.

e cBeJeHUs O paboTaromieM (MM YK€ YBOJIEHHOM) COTPYJIHUKE MOTYT OBITh
MPENOCTaBIIEHBI JIPYTroil OpraHu3allid TOJILKO C MHUCBMEHHOTO 3ampoca Ha
OJlaHKe OpraHu3aIui, HA OCHOBAHUM 3aBEPEHHOTO 3asBJICHUS pAOOTHHKA.

® T[EpCOHAJBHBIC JIAHHBIE COTPYAHHUKA MOTYT OBITh MPEJOCTABICHBI
POJCTBEHHUKAM WJIM 4IEHAM €ro CEeMbH TOJIBKO C IHCBMEHHOTO
pa3peuieHust CaMoro COTpyIHHKa.

e B ciyuyae pa3Boja ObIBIIas cympyra (Cynpyr) UMEIOT MpaBO oOpaTUTHCS B
OpraHW3allii0 C MHCBMEHHBIM 3alpoCcoOM O pa3Mepe 3apaOO0THOM TLIaThI
cotpynnuka 6e3 ero cornacus. (YK P®).

5. 3ammTa nepcoHaANbHbIX TaHHBIX

5.1 . IToa yrpo30il Wik ONAaCHOCTBIO YTPaThl MEPCOHAIBHBIX JAHHBIX MOHUMAETCS
€AMHUYHOE WJIM KOMIUIEKCHOE, PEaJbHOE WJIM IOTEHIMAIBHOE, AKTUBHOE WU
[IACCUBHOE IPOSIBJICHUE 3JIOYMBILIIJICHHBIX BO3MOXKHOCTEHM BHELIHUX WIIA



BHYTPEHHUX HCTOYHHKOB yIpO3bl CO3/1aBaTh HEOJArompusTHbIE COOBITHS,
OKa3bIBATh JECTAOMIM3UPYIOIEE BO3/ICUCTBHE HA 3alIMIIAEMYI0 HHPOPMALIUIO.
5.2. Puck yrpo3sl t00ObIM HMH(GOPMAIIMOHHBIM pecypcaM  CO3/Jal0T CTHUXUMHbBIE
OelCTBUsI, DKCTPEeMalbHbIC CUTYyallud, TEPPOPUCTUYECKHUE JICUCTBUS, aBapHUH
TEXHUYECKUX CPEJCTB W JIMHUHI CBA3M, JIpyrue OObEKTUBHBIE OOCTOSITENIbCTBA, A
TaK)K€ 3aWHTEPECOBAaHHBIE M HE3aMHTEPECOBAHHBIE B BO3HUKHOBEHUU YIPO3bI
1A,

5.3. 3amuTa NepCcoHaIbHBIX JaHHBIX IPEICTABIIAET COOON PErlaMEHTHPOBAHHBIM
TEXHOJIOTUYECKHI MpOLEecC, NPeaynpekIaoluid HapyILIEHHE JIOCTYIHOCTH,
[EJIOCTHOCTH, TOCTOBEPHOCTH U KOH(PHUACHINATHLHOCTH MEPCOHANBHBIX TaHHBIX H,
B KOHEYHOM CYeTe, OOECIEeUMBAIOIIMN JOCTATOYHO HAICKHYIO O€30MacHOCTb
uHbOpMaIHU B TIPOIIECCe YIPaBICHYECKON U IPOU3BOACTBEHHOM IEATEILHOCTH.
5.4. 3ammTa NEpPCOHANBHBIX JIaHHBIX pAa0OTHHKAa OT HEMNPAaBOMEPHOIO UX
UCIOJIb30BaHUsl WM yTpaThl JOJDKHA ObITh oOecreueHa paboToAaTeNeM 3a CUET
€ro CPEeCTB B MOPSIJIKE, YCTAHOBICHHOM (heIepalIbHBIM 3aKOHOM.

5.5. 3ammTa OT BHyTPEHHUX HAPYIIUTEIEH.

5.5.1.  OcCHOBHBIM  BHHOBHUKOM  HECAHKI[MOHHPOBAHHOTO  JOCTyma K
NEPCOHAIBHBIM JIaHHBIM SIBJISIETCSA, KaK MPaBUJIO, COTPYIHUKH, paOOTArOMUN C
JOKYMEHTaMu U 0a3amMu JaHHbIX. PeriiameHTtanmus JA0CTyna COTpyAHHKA K
KOH(UIACHIMAIBHBIM CBECHUAM, TOKyMEHTaM U 06a3aM JJaHHBIX BXOAUT B YUCIIO
OCHOBHBIX  HANpaBJICHWM  OpPraHU3alMOHHOM  3alUThl  UHPOPMALMH U
IpelHa3HayeHa Ui pa3rpaHUyeHUs MOJTHOMOYUN MEXIY PYKOBOIUTEISIMU U
crenuaIicTaMi OpraHu3aluu.

5.5.2. 1ns obecnieyeHusi BHYTPEHHEW 3alUThl IEPCOHANIBHBIX TAHHBIX PAOOTHUKOB
HEO0OXOJIMMO COOJTIOJIATh P/l TAKMX MEP, KaK:

® OrpaHUYEHHE W pErjIaMeHTalusi COocTaBa PAOOTHHUKOB, (PYHKIMOHAIbHbBIE
00513aHHOCTH KOTOPBIX TPEOYIOT KOH(PHUICHIIMATILHBIX 3HAHUM;

e u30uparenbHOE U OOOCHOBaHHOE  pacmpeeleHhue JOKYMEHTOB U
uH(popMauu MeXay paOOTHUKAMH;

® palMOHAJIbHOE pa3MelleHue padodyux MECT PpabOTHHKOB, MPU KOTOPOM
UCKJIIOYAJIOCh  Obl  OECKOHTPOJBHOE  HCIOJB30BAaHUE  3alllUIacMOi
uH(popManuu;

e 3HaHHE PAaOOTHUKOM TPeOOBaHMI HOPMATHUBHO-METOJWYECKUX JOKYMEHTOB
10 3aIuTe UHPOPMAIMHU U COXPAaHEHUH TalHbI;

® HajgMuMe HEOOXOIMMBIX YCIOBUH B TMOMEHIEHMH 1 paboThl ¢
KOH(HIeHIMATbHBIMU TIOKYMEHTaMH U 0a3aMH JIaHHBIX;

e Opra"u3anus NopsjaKa yHUYTOXEHHUs] HHPOPMALINH;

® CBOEBPEMEHHOE BBISIBJICHUE HAPYIICHHUS TPEOOBAHUM pa3peluTeNbHON
CUCTEMBI I0CTyIa paOOTHUKAMHU MOAPA3ICICHNUS;

e BOCIUTATelIbHAasi U  pa3bsACHUTENbHasg paboTa C  COTPYIHUKAMHU
NoJIpa3/ieNieHusl MO MPEeAYNPEeXJACHUIO YTPaThl LIEHHBIX CBEICHUN MpHU
paboTte ¢ KoHPpUACHIIMATEHBIMUA TOKYMEHTaMHU.

5.5.3. 3amura nepcoHalbHBIX TAHHBIX COTPYIHUKA HA 3JIEKTPOHHBIX HOCUTEIISX.
5.6. 3amura OT BHEIIHUX HAPYIIUTEICH.



5.6.1. na  3ammtbl  KOH(QUICHIMATBbHOM  MHPOPMAIMU  CO3HAIOTCS
LEJICHAIIPaBJICHHbIE HEOJArONpUTHBIE YCIOBUS W MPENSATCTBUSA Ul JIMLA,
IBITAIOIIETOCS  COBEPLIUTh HECAHKLIMOHMPOBAHHBIM JOCTYl M  OBJIAQJCHHE
uHpopManmert. llenplo M pe3ynbTaToM HECAaHKIMOHMPOBAHHOIO JOCTyHa K
MH(POPMAILIMOHHBIM pecypcaM MOKET ObITb HE TOJbKO OBJAJCHHUE LIEHHBIMU
CBEJACHUAMHM U HUX MHCIOJIb30BAaHUE, HO M MX BUJOU3MEHEHME, YHMUTOKEHUE,
BHECEHUE BUpYCaA, IOAMEHA, (haabCUpUKaLUs CONEPKAHNUS PEKBU3UTOB JJOKYMEHTA
u JIp.
5.6.2. [logx NOCTOPOHHHM JHIIOM TOHUMAETCS JI00e IMI0, HE HMEIOoIIee
HEMOCPEACTBEHHOr0 OTHOIIeHus: K gestenbHoctd MBY JIO «JIIIN No 1y,
MOCETUTENH, PAOOTHUKH JPYTHMX OpPraHM3aIlMOHHBIX CTPYKTyp. IlocToponHme
JUlla HE JIOJDKHBI 3HATh pachpeaeneHue (yHKUUH, pabodyue MpoOLEecCHl,
TEXHOJIOTHIO COCTaBIICHUS, ODOpMIIEHUS, BEACHHS M XPaHEHHsI JOKYMEHTOB, JIEN U
pabounx MaTepUasos.
5.6.3. Jlns oOecnieyeHrs BHEIIHEH 3allUThl NEPCOHAIBHBIX JaHHBIX COTPYAHHUKOB
HEO0OXOIMMO COOTIOIATh PsIT MEp:

e COOJIOJIeHHE TOpsAKa @pHeMa, YydyeTa M KOHTPOJIA JEeSTEIbHOCTH
IIOCETUTEJIEN,
MPOITYCKHOM PEKUM OpTaHHU3aIlHH;
MCIOJIb30BaHNE TEXHUYECKUX CPEJICTBA OXPAHBI M CUTHAIU3AIINH;
UCIOJIb30BaHUE TEXHUUECKHUX CPEJCTB 3aLUThl HHPOpMAIHH;
cOOJII0ICHHE TTOPSAJIKA OXPaHbl TEPPUTOPHH, 3/IaHUS, TOMEIICHUN;
BBITIOJTHEHHS TPEOOBAaHUH 10 3aIuTe HHGOPMAIUHU TIPY HHTEPBHIOM POBAHUN
U co0eceI0OBaHUsX

6. IIpaBa u 00s13aHHOCTH PA0OTHUKA

6.1. Bce paOOTHUKM JOKHBI ObITH O3HAKOMIIEHBI ¢ HacTosumM [lonoxxenuem noj
POCIIUCE.

6.2. B wmensx 3amuThl NEPCOHAJIBHBIX JAHHBIX, XpaHAMIMXCS y paboToparens,
pabOTHUK UMEET MPaBo:

e TpeOOBaTh MCKIIOYEHUS WIM HCHPABICHUS HEBEPHBIX WM HEMOJHBIX
MIEPCOHAJIBHBIX TAHHBIX.

e Ha CBOOOJHBIM O€cCIUIaTHBIM AOCTYH K CBOUM MEPCOHAIBHBIM JIaHHBIM,
BKJIOYasi TpPaBO Ha IMOJy4YeHHE KOMUK Jr000i 3amucH, colepkauieit
IIEPCOHAJIbHBIE JaHHBIE;

® Ha COXPAHECHUE U 3aILUTY CBOEU JINYHON U CEMEWHOW TalHBI.

6.3. PaboTHUK 00s13aH:

e rfepemaBaTh  pabOTOAATENI0 WM  €r0  NPEACTABUTENI0  KOMILUIEKC
JOCTOBEPHBIX, JIOKYMEHTHPOBAHHBIX IIEPCOHAIBHBIX JIAHHBIX, COCTaB
KOTOpPBIX ycTaHOBJIEH TK PO.

® CBOECBPEMEHHO coOOmaTh padoromaTento 00 W3MEHEHUH  CBOMX
NIEPCOHAIBHBIX JaHHBIX.



e coOmogaTh KOH(PUACHIHAIBHOCTh TMEPCOHAIBHBIX  JAHHBIX  JAPYTHUX
pabOTHUKOB, CTAaBIIMX €My H3BECTHBIMH BO BpeMs HCIIOJHCHHS CBOUX
JOJKHOCTHBIX 0053aHHOCTEH.

6.4. PaGoTHUKHK cTaBAT paboOTOMATENs B M3BECTHOCTh 00 M3MEHEHHMH (DaMUIINH,
UMEHH, OTYECTBA, IAaThl POXKICHUS, YTO MOIyIaeT OTPAKECHUE B TPYTOBOM KHUKKE
Ha OCHOBAHHUU TMPEICTABICHHBIX JOKYMEHTOB. [Ipy HE0OXOAMMOCTH H3MEHSIOTCS
JaHHble 00  oOpa3oBaHuM, Tpodeccuu, CHEUUATbHOCTH, IPUCBOCHUU
KBATH(PUKAIIMOHHOMN KaTErOPUH U TIP.

7. OTBETCTBEHHOCTH 3a pa3rialleHue KOH(pUACHUHAJIbHONH HWHPOpMALMH,
CBSI3aHHOM C MEPCOHAJTbHBIMU JAHHBIMH

7.1. IlepcoHayiibHasi OTBETCTBEHHOCTh - OJIHO M3 TJAaBHBIX TpeOOBaHUU K
opraHu3anuu (yHKIIMOHUPOBAHUSI CUCTEMBI 3aIIUTHI MEPCOHAIILHON MHGOpMAIINH
U 00s13aTebHOE ycIoBHe obecreueHust 3PPEKTUBHOCTH S3TOU CUCTEMBI.

7.2. IOpunumyeckue u (¢uU3NYECKUE JMIA, B COOTBETCTBUM CO CBOUMH
MOJIHOMOYMSIMU ~ BiIaJierolne uHpopmanued o TpaxiaHax, MOJydalolue u
UCITOJIb3YIOIINE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBHUHU C 3aKOHOATEIHCTBOM
Poccuiickoit denepannn 3a HaApyIICHUE PEXUMA 3alUTHI, OOPaOOTKU U TOPSIIKA
UCITOJIb30BaHUs ATOM HH(POpPMaLIUU.

7.3. PykoBoauTENb, pa3pelIalomIUid JOCTYIl COTPYAHHKA K KOHPUACHIMAIBHOMY
JIOKYMEHTY, HECET IEPCOHAIIbHYIO0 OTBETCTBEHHOCTH 32 JAHHOE pa3pelIeHue.

7.4. Kaxnpii cotpynauk MBY IO «JIIW Ne 1», momydaromuii st paboOThI
KOH(QUIECHIUAIBHBIA JOKYMEHT, HECET €JIMHOJMYHYIO OTBETCTBEHHOCTh 3a
COXPaHHOCTh HOCUTENS U KOH(PUICHIIUATHLHOCTh UHPOPMAIIUH.

7.5. Jlutia, BUHOBHBIE B HAPYIIIEHUU HOPM, PETYIUPYIOIIUX TOJTyYeHHE, 00pabOTKy
U 3alllUTy TEePCOHANBHBIX JIaHHBIX pa0OTHHKA, HECYT JUCIUIUIMHAPHYIO,
aAMUHUCTPATUBHYIO, TPAKIAHCKO-IPABOBYID M HHYK) OTBETCTBEHHOCTh B
COOTBETCTBHH C (PeiepaaIbHbIMHU 3aKOHAMHU.

7.5.1. 3a HEUCIIOJIHEHHWE WM HEHAJJIeXkKalllee WCIIOJHEHHE PaOOTHHUKOM IO €ro
BUHE BO3JIOKCHHBIX Ha HEro OOS3aHHOCTEW MO COOJIIOACHUIO YCTaHOBJIECHHOIO
nopsijika padoThl CO CBEIECHUSAMH KOH(PUACHIIMAIBHOIO XapakTepa padoToaaresb
BIIpAaBE MPUMEHATH NpeaycMoTpeHHble TpynoBeiM KojaekcoM aucCHUILIMHAPHBIC
B3BICKAHMUSI.

7.5.2. JlOoJKHOCTHBIE JHIIAa, B OOS3aHHOCTh KOTOPBIX BXOAUT 00paboTKa
NEPCOHANIBHBIX  JaHHBIX  COTPYJHHMKA, O00S3aHBI  OOECHEYUTh  KaXKIAOMY
BO3MOKHOCTh O3HAKOMJICHUSI C IOKYMEHTAaMU U MaTepHallaMy, HETOCPEICTBEHHO
3aTparMBaoIMMU €ro MpaBa U CBOOOIbI, €CIIM UHOE HE MPEIyCMOTPEHO 3aKOHOM.
HempaBomepHbIl 0TKa3 B MIPEAOCTABICHUN COOPAHHBIX B YCTAHOBIICHHOM TMOPSIIKE
JIOKYMEHTOB WM WHOW WHPOPMAIMKM B CIy4asx, MPETYyCMOTPEHHBIX 3aKOHOM,
100 TIPENOCTaBICHUE HETOTHOW WM 3aBEIOMO JIOKHON MH(pOpMAIMH - BJICYET
HAJOKEHHWE Ha JIOJDKHOCTHBIX JIMIl aJAMUHUCTPATUBHOTO ITpada B pasMepe,
onpeaensiemoMm Koaekcom 006 aiMUHUCTPATUBHBIX MTPABOHAPYIICHUSIX.



7.5.3. B cootBerctBUM ¢ I'paxknanckum KomekcoM nviia, HE3aKOHHBIMU METOIAMU
MOJIYYMBIIME HMH(POPMALIUIO, COCTABJISIONIYIO0 CIYXEOHYIO0 TaiHy, o00s3aHbI
BO3MECTUTh IPUUUHEHHbIE YOBITKH, IPUUEM TaKas k€ 00513aHHOCTh BO3JIAraeTcs U
Ha paOOTHUKOB.

7.5.4. OTBETCTBEHHOCTh 33 HApyIICHUE HEIMPUKOCHOBEHHOCTH YAaCTHOM KU3HU (B
TOM YHCII€ HE3aKOHHOE COOMpaHHe WJIM PacIpOCTpaHEHUE CBEJIECHUN O YaCTHOM
KU3HM JIMIA, COCTABJISIIONIMX €ro JIMYHYI0 WIM CEeMEHHyI0 TailHy, 0e3 ero
corjacusi), HEMpPaBOMEPHBIA JOCTyIl K OXpaHSE€MOMl 3aKOHOM KOMIIBIOTEPHOMN
nH(OpMaIu, HETIPAaBOMEPHBIN O0TKa3 B MIPEIOCTABICHUN COOPAaHHBIX B
YCTAHOBJICHHOM TOPSJIKE JOKYMEHTOB U CBEJCHUH (€CIM 3T JESTHUS NPUYUHUIN
Bpell MpaBaM U 3aKOHHBIM HHTEpecaM TPaK/aH), COBEPIICHHbIC JUIIOM C
UCIIONIb30BAHUEM  CBOETO  CIY>KEOHOTO  TOJIOKEHMs, YCTaHABIMBAETCA B
COOTBETCTBHHM C 3aKOHOJIATEILCTBOM Poccuiickoilt @enepann.
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